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[TOJIOKEHUE | == 2| W
OB OBPABOTKE ITEPCOHAJIbHBIX JIAHHbIX PABOTHI/IKOB

1. OBIIME HOHO)KEHI/I}I.

1.1. Hacrosimee Ilosoxxenune 06 06padoTKe MepcoOHAIbHBIX JAaHHBIX PAOOTHHUKOB MYHHUIMIIATEHOIO
010/DKETHOr0 001Ie00pa30BaTeILHOrO YUpexkIeHUs cpejiHeil o0meoOpazoBareabHON MIKOIbI No 27
(MBOY COIII Ne 27, nanee — IlonoxeHue) perjiaMeHTUPYET MOPSIIOK 00pabOTKU MEPCOHATIBHBIX
naHHbIX pabotankoB MBOY COII Ne 27, obecnieuenue 3amuThl npaB 1 cBo0o/1 pabotHukoB MbOY
COIII Ne 27 nipu 00paboTKe UX MEPCOHAJIBHBIX JAHHBIX, @ TAKXKE YCTAHOBJIEHUE OTBETCTBEHHOCTH
JIOJDKHOCTHBIX JIHII, HMEIOIIMX JOCTYII K MEePCOHAIBHBIM JaHHBIM paboTHUKOB MBOY COI Ne 27,
3a HEBBIMOJIHEHUE TPEOOBAHUH HOPM, PErYIHPYIOMIUX 00paboTKy M 3aIlUTy NEPCOHATBHBIX JIaHHbIX.
1.2. Hacrosimee [lonoxenue pazpaboTaHo B COOTBETCTBHM ¢ TpynoBbIM Kojaekcom Poccuiickoi
Oenepanuu, Koncrurynueit Poccuiickoit ®epepanuu, ['paxmanckum kogexcom Poccuiickoii
Deneparun, denepanbibiM 3akoHoM «O06 uHpOpManuKM, UHPOPMAIIMOHHBIX TEXHOJOTHIX U O
samte uHpopMaimny, @DenepasbHbIM 3akOHOM «O MepcOHaNBHBIX JaHHBIX», IIpaBHiamu
BHyTpeHHero TpyoBoro pacropsika MbOY COI Ne 27.

1.3. ITopsiiok BBOJA B fieiicTBHE U u3MeHeHus! [Tonoxenus:

1.3.1. Hacrosimee ITosoxxenne BCTymaeT B CHIIy ¢ MOMEHTA €ro yTBepxaeHust gupekropom MbOY
COIII Ne 27 u neitcTByeT OeccpodHO, JI0 3aMeHbI ero HOBBIM [looxeHnuem.

1.3.2. Bee pomosHenust U (uiin) u3MeHeHus: B Hacrosiee llonmoxenue 3akperisitorest MpuKka3oM
nupekropa MBOY COILI Ne 27.

1.4. Bee paborauku MBOY COILI Ne 27 nosmkHbBI ObITE 03HAKOMJIEHBI ¢ HacTosIIIUM [losiokennem
O] POCITHC.

1.5. PexxuM KOH(UJICHIUAILHOCTH EPCOHATIBHBIX JJAHHBIX CHUMAETCSI B CIIydasiX MX 00e3JIMYMBAHUS
U II0 MCTCUCHUH 75 JIET CpOKa UX XpaHEHHs, WM IPOJUIEBAECTCS HA OCHOBAHMM 3aKIIIOUEHUS
skcriepTHO# komuccuu MBOY COIII Ne 27, eciin nHOE HE ONIPENETIEHO 3aKOHOM.

2. OCHOBHBIE ITOHATHA 1 COCTAB IIEPCOHAJIbHBIX TAHHBIX PABOTHHNKOB.

2.1. Jlnst neneit HacTosiero [ToyoXeHus! HCIOIB3YIOTCS CIeIyIOIIHEe OCHOBHBIC MOHSITHSI:

2.1.1. TlepconasnbHbIe JaHHBbIE paOOTHUKA: JiF0Oas MH(OpMAIMs, OTHOCSIIASICS K OIpeIeIEHHOMY
WK OIIPE/ICIIIEMOMY Ha OCHOBAaHHH TaKOH HH(pOpMALUU pabOTHUKY, B TOM YHCIIE €r0 (paMUJIHSL, UMS,
OTYECTBO, I'OJl, MECSII, JlaTa ¥ MECTO POXKJEHHS, afpec, ceMeiHoe, COI[HaTbHOe, UMYILECTBEHHOE
[OJIOXKEHHUE, 00pa3oBaHue, Mpodeccust, TIOXO0/bL, ipyras HHpopmalus, HeoOXoumast paboToOIATEIIO
B CBSI3U C TPYJIOBBIMH OTHOIICHHUSIMU.

2.1.2. O6paboTka NEepCOHAIBHBIX JAHHBIX: €OOp, CHUCTEMAaTU3allUs, HAKOIUICHHE, XPAaHEHHE,
yTouyHeHnue (0OHOBJIEHHE, H3MEHEHHUE), HCITOJIF30BAHUE, paclipocTpaHeHHe (B TOM YHCIIe Iiepeaya),
obe3nuuuBanue, OJOKMPOBaHUE, YHHUYTONKEHHE EPCOHAIBHBIX JJaHHBIX padoTHukoB MBOY COIII
Ne 27.

2.1.3.  KoH(}uICHIHAIPHOCTh MEPCOHAJNBHBIX JIAHHBIX: 00s3aTEJIbHOE JUISL  COOJIFOJECHHMS
Ha3HAYEHHOTO OTBETCTBEHHOT'O JIMIIA, IIOJIYYUBIIET0 JOCTYII K IEPCOHAJILHBIM JJAHHBIM PA0OTHUKOB,
TpeboBaHHe HE JIOMyCKAaTh MX paciupocTpaHeHus 6e3 coryacus paOOTHUKA WM MHOIO 3aKOHHOTO
OCHOBAaHHSI.

2.1.4. PacnpocTpaHeHHe NEpPCOHAIBHBIX JAHHBIX: JAEHCTBHs, HaIpaBJEHHbIE Ha Ieperady
MIEPCOHAJILHBIX JAHHBIX PAOOTHUKOB OIPEICIICHHOMY KpYTY JIHIL (IIepeaya nepcoHaabHbIX JJAaHHbIX)
WIM HA O3HAKOMIJICHHE C MEepCOHAIILHBIMH JJAHHBIMH HEOIPAaHHUYEHHOI'O Kpyra JIMI, B TOM YHCIe
00HApOIOBaHHE IEPCOHAJBHBIX JIAHHBIX PaOOTHUKOB B CpEJCTBAX MAacCcoBOH HMHQOpMaIUH,



pasMenieHre B HHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSX WM MPEIOCTaBICHUE JOCTYIA K
MEPCOHAIBHBIM TaHHBIM PAOOTHUKOB KaKMM-JTHOO MHBIM CIIOCOOOM.

2.1.5. Vcnonp30BaHuE NEPCOHATBHBIX JAHHBIX: IEUCTBUS (OMEpalnn) ¢ EPCOHAIbHBIMU JTAHHBIMU,
coBepiiaeMble JOJDKHOCTHBIM JiuiioM MBOY COIIl Ne 27 B nensax NpUHATHS PEIICHUH WU
COBEpILECHUS] MHBIX JEHCTBUM, TMOPOXKIAIOIIUX IOPUIUUYECKUE TIOCIEICTBUS B OTHOIICHUU
pabOTHUKOB JIMOO MHBIM OOPa30M 3aTparvBalOIIUX MX MpaBa U CBOOOJBI WJIM IpaBa U CBOOOIBI
JPYTHX JIHII.

2.1.6. bnokupoBaHue NepCOHANBHBIX JAaHHBIX: BPEMEHHOE MpeKpalieHre coopa, CHCTeMaTUu3alluu,
HAKOIUICHHUS, UCIIOJIb30BaHUs, PACIPOCTPAaHEHHS IEPCOHAIBHBIX JaHHBIX pAOOTHUKOB, B TOM YHCIIE
UX NepeadH.

2.1.7. YHUYTOXEHHE NEPCOHAIBHBIX JAHHBIX: JEUCTBUS, B PE3YJIbTaTE€ KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTH COJICPYKAHHUE MEPCOHAIBHBIX JAHHBIX B MH()OPMAIIMOHHOW CHCTEME MEPCOHAIBHBIX
JMaHHBIX pPa0OTHUKOB WJIM B pE3ylbTaTe€ KOTOPBIX YHUYTOXKAIOTCS MaTepHalbHble HOCUTENN
MIEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

2.1.8. OOe3nuuMBaHUE MEPCOHANBHBIX JAHHBIX: JIEHCTBUS, B PE3yjibTaTe KOTOPBIX HEBO3MOXKHO
ONPENIETUTh TPUHAIIICKHOCTH EPCOHATBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY.

2.1.9. ObuenocTynHble NepCOHANIbHBIE JaHHBIE: IEPCOHANbHbBIE JaHHbIE, TOCTYI HEOIPAHUYEHHOTO
Kpyra JHI] K KOTOPbIM IPEJOCTABIEH C COIlacus padOTHUKA WM Ha KOTOPbIE B COOTBETCTBUH C
denepanbHBIMU 3aKOHAMU HE paclpoCTpaHsieTcs: TpeboBaHre COOMI0ACHNS KOH(PUIEHITNAIBHOCTH.
2.1.10. Uadopmarnus: ceeneHus (COOOICHNUs, TaHHBIE) HE3aBUCHMO OT ()OPMBI HX TPEICTABICHUSI.
2.1.11. JoxymeHnTupoBaHHas uH(popMalus: 3aQUKCUpPOBaHHAS HA MAaTePHAIILHOM HOCHUTENE MyTEM
JOKYMEHTUPOBaHUS HMH(OpMAamuss C pPEKBU3UTAaMH, IO3BOJSIIONIMMH  ONPEACTUTh  TaKyIo
uH(pOpMaIKIO WK €€ MaTepuanbHbIA HOCUTENb.

2.2. B cocTaB nepcoHaJIbHBIX JIaHHBIX PAaOOTHUKOB OpraHU3allui BXOJAT JOKYMEHTHI, CO/IEpKale
uH(GOpMaIIMI0O O TACHOPTHBIX JaHHBIX, 00pa30BaHUH, OTHOLIEHMH K BOMHCKOW OO0S3aHHOCTH,
CEMEMHOM MOJIOKEHUHU, MECTE KUTEJIbCTBA, COCTOSIHUM 3/I0POBBS, a TAKXKE O MPEAbLIYIIUX MECTax
UX pabOTHI.

2.3. KoMIuieKC JOKYMEHTOB, CONPOBOXKIAIOIMIMN Mporecc OGOpMIICHHUS TPYIOBBIX OTHOIICHUH
pabotauka B MbOY COILL Ne 27 nipu ero npuéme, nepeBoie ¥ yBOIbHEHHH.

2.4. adopmarusi, npeacrasisieMas pabOTHUKOM MPH MOCTyIuieHny Ha padoty B MBOY COILL Ne
27, nomKHA WMETh JOKyMeHTanbHyl ¢opMy. Ilpu 3akimiodeHHH TpyIOBOTO JOrOBOpa B
cooTBeTcTBUU cO CT.65 TpynoBoro kogexca Poccuiickoit denepanvu JIMIO, MOCTYIAKOIIEE HA
paboTy, mpeabsBiseT paboTOAATENIO:

2.4.1. IlaciopT UM UHOM TOKYMEHT, YIOCTOBEPSIOLIUHN JINYHOCTb.

2.4.2. TpynoByr0 KHMKKY, 3a UCKIIOUEHHEM CIIy4aeB, KOrJa TPYAOBOM JOrOBOp 3aKIIOYaeTCs
BIIEPBbIE WM PAOOTHUK IMOCTYHAeT Ha paboOTy Ha YCIOBHUSIX COBMECTUTENbCTBA, JHOO TpynoBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOil MK TIO APYTUM MIPUYHHAM.

2.4.3. CTpaxoBoe CBUIETEIHCTBO IOCY/IaPCTBEHHOT'O IEHCUOHHOTO CTPaXOBaHMSI.

2.4.4. IokyMeHTBI BOMHCKOTO y4€Ta: I BOGHHOOOS3aHHBIX U JIUII, TOIJIEKAIIX BOUHCKOMY YUETY.
2.4.5. loxymeHT 00 oOpa3oBaHUM, O KBaJU(UKALWN WM HAJIUMYMU CIELUATIbHBIX 3HAHUU: NPU
MOCTYIJIEHUHU Ha paboTy, TPEOYIOMIYIO CIIEIUAIbHBIX 3HAHUN WM CTICIIHAILHOMN MOJATOTOBKH.

2.4.6. CunerenbctBo 0 nmpucBoenuu MHH (mipu ero Hanuunu y paboTHHKA).

2.5. Illpu odopmiuennn pabotHuka B MBOY COII Ne 27 nenonmpou3BOAUTENEM 3amOIHIETCS
yauuipoBanHas popma T-2 «JInuHas kapTouka pabOTHHKA», B KOTOPOI OTpakaroTCs CIEAYIOINe
aHKeTHBIC U Onorpaduyeckue naHHble paboTHUKA!

* ob0mue cBenenust (D.M.O. paboTHHMKaA, gaTa POXKIEHHUSA, MECTO POXICHHS, TPaXITAHCTBO,
oOpa3oBaHue, mpodeccus, cTax padoTbl, COCTOSIHUE B Opake, MaclopTHbIE JaHHBIE);

* CBEJICHUSI O BOMHCKOM YUYETE;

* TaHHBIC O IpUEME Ha PaboTy.

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

* CBEJICHHUS O MIEPEBOJIaX Ha JIPYTYIO paboTy;

* CBEJCHHMS 00 aTTeCTalNY;

* CBEJICHUS O MOBBINICHUHU KBATU(DUKAIINH;

* CBeJIeHUs O Mpo(ecCHOHANIbHOM MepenoIroOTOBKE;
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* CBeZICHUS O Harpaaax (MOOLIPEHUSIX ), MOYETHBIX 3BAHMSIX;

* CBeZIcHUS 00 OTIyCKax;

* CBEJICHUS O COLMAIbHBIX FapaHTHSIX;

* CBEJICHUS O MECTE JKUTEIhCTBA U KOHTAKTHBIX TellehOoHaxX.

2.6. HenonpousBoaurenem MBOVY COILl Ne 27 co3patoTcss W XpaHSTCS CIEAYIOLUIUME IPYIIIbI
JIOKYMEHTOB, cOoZiepKalllie JaHHbIE O pa0OTHUKAX B €MHIUYHOM WU CBOJTHOM BH/IE:

* JIOKyMEHTHI, COJep:Kalllie IepPCOHAIbHBIE IaHHble PAOOTHUKOB (KOMILUIEKTHI JOKYMEHTOB,
COIPOBOXKAAIOIINE TTpoLiece 0(OpMIICHHS TPYIOBBIX OTHOIIEHUH Mpu NMpuéme Ha padoTy, nepeBoe,
YBOJILHEHUH; KOMIUIEKC MAaTE€pHaJIOB IO AaHKETHPOBAHUIO, TECTHUPOBAHMIO; JOKYMEHTOB I10
NPOBEICHUIO cOOeCeIOBaHMi C KaHAMIATOM Ha JIOJDKHOCTD; MOJIMHHUKH M KOIHUH HPUKA30B I10
JUYHOMY COCTaBY; JIMUHBIC JIeJla U TPYJIOBbIe KHUKKU PaOOTHUKOB; JI€)Ia, COIep Kallue OCHOBAHUS
K IIpUMKa3aM [0 JUYHOMY COCTaBy; J€Jjla, COJIEp’Kallhe MaTepuajbl aTTeCTallMd pabOTHUKOB;
MaTepuaibl CIy>KEOHBIX pacclelOBaHUN; CIPaBOUYHO-UH(POPMAIIMOHHBIM OaHK JaHHBIX IO
nepcoHaiy (KapTOTEeKH, KypHaJIbl); MOJJIMHHUKY U KOTTUU OTYETHBIX, AHATTMTUYECKUX U CITPABOYHBIX
MarepuasioB, nepegaBaembix agMuHucTpanuu MbOY COIII Ne 27, konuu 0T4€TOB, HAIIPaBIISIEMbIX
B TOCYIapCTBEHHBIE OpraHbl CTAaTHUCTUKHU, HAJIOTOBBIE€ WHCIEKIMHU, BBIIIECTOSIIUE OpraHbl
yIpaBICHUS U IPYTHe YUPEKICHUs).

* JOKYMEHTAIMsl 10 OpraHu3aly padoThl yupexIeHus (II0JI0KEHUS; JTOJKHOCTHBIE UHCTPYKLUU
pabOTHUKOB, PHUKA3bl, pacropshkeHus, ykazanus anMuauctpauud MbOY COILL Ne 27); nokyMeHTHI
10 IJIAHUPOBAHUIO, YUETY, aHAIKU3Y U OTYETHOCTU B YacTu paboThl ¢ nepcoHasiom MBOY COIII Ne
217.

3. CbOP, ObPABOTKA U 3AIIMUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB.

3.1. [Topsiiok moy4yeHus MePCOHANBHBIX JAHHBIX:

3.1.1. Bce nepconanbuble qanubie padotHuka MBOY COILI Ne 27 crnienyer noiy4ars y HEro camoro.
Ecnu mepconanpHble JAaHHbIE paOOTHHUKAa BO3MOXKHO MOJIYYUTh TOJIBKO Y TpPEThell CTOPOHBI, TO
PpabOTHUK JTOJDKEH OBITH YBEIOMIJICH 00 3TOM 3apaHee ¥ OT HETO JIOJDKHO OBITh TIOJy4eHO MUCHEMEHHOE
cornacue. JIoMKHOCTHOE TUI0 paboToaaTeNs JOJKHO cooduuTh pabotauky MBOY COILL Ne 27 o
[EJSIX, TPEoJIaraéMbIX HCTOYHHUKAX M CIOCO0aX MOJNyYeHUs! MEPCOHAIBHBIX JIAHHBIX, a TAKXKE O
XapakTepe MOANEKANUX MOTYyYSHHIO MEePCOHANBHBIX JAHHBIX M TMOCIEICTBUAX OTKaza pabOTHHUKA
JaTh MMUCBMEHHOE COTJIACUE HA X MOTYICHHUE.

3.1.2. PaboTonaTens He MMEET MpaBa Mody4aTh U 00pabaThIBaTh MEPCOHATBHBIC JaHHBIE pA0OTHHUKA
MBOY COIII Ne 27 o ero pacoBoi, HaIlMOHAIBHOW MPHUHAIIEIKHOCTH, MOTUTHUYECKUX B3IIISA/IAX,
PENUTHO3HBIX WK (PUIOCOPCKUX YOeKICHUAX, MHTUMHOU XU3HU. B ciyuasx, HemocpeacTBEHHO
CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIIEHWH, B COOTBEeTCTBUU cO CT.24 KoHcTHUTYIIMHN
Poccuiickoii denepaiinu paboToaaTens BIpaBe MoIy4arh 1 00padaThiBaTh JaHHBIE O YACTHOW KU3HU
pabOTHUKA TOJBKO C €r0 MUCEMEHHOTO COTJIACHSI.

3.1.3. OOpaboTKka yKa3aHHBIX IMEPCOHAJBHBIX NAHHBIX PAOOTHUKOB pabOTOAATENeM BO3MOXKHA
TOJIBKO C MX COrjiacusi TMO0 0€3 MX COTIACHS B CICIYIOIINX CIIyJasX:

* IEpCOHAJIbHBIC JAHHBIE SIBISIFOTCS OOIIETOCTYTHBIMU;

* IEPCOHAJIbHBIE TAHHBIE OTHOCATCS K COCTOSIHUIO 3/I0POBhS paOOTHHKA U UX 00pab0TKa HEOOX01uMa
JUTSI 3QIIUTHI €T0 KU3HU, 3JI0POBbSI UM UHBIX KU3HEHHO BAKHBIX HHTEPECOB TUOO0 KU3HH, 310POBbS
WIA WHBIX JKA3HCHHO BKHBIX HWHTEPECOB JPYTHX JIMII W TIOJYYCHHE coriacus paboTHUKA
HEBO3MOXKHO;

* 10 TPeOOBAHHIO IOJIHOMOYHBIX TOCYIAPCTBCHHBIX OPraHOB B CIyYasX, MPEAYCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.4. PaGoromatenp BIpaBe oOpabaThiBaTh NMEPCOHAIBHBIE TAaHHBIE PAOOTHUKOB TOJBKO C HX
MUCHbMEHHOTO COTJIacCHs.

3.1.5. IlucemeHHOe cornacue pabOTHHKAa Ha OOpabOTKY CBOMX MEPCOHANBHBIX JAHHBIX JOKHO
BKIIIOUYATh B ceOs:

* (hamMuTHIO, M3, OTYECTBO, aJIpec CyOBEKTa MEPCOHABHBIX JTAHHBIX, HOMEP OCHOBHOTO JJOKYMEHTA,
YIOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEACHHS O JaTe BBAAYU yKa3aHHOTO JOKYMEHTa W BbIIaBIIEM
€ro OpraHe;



* HauMeHOBaHue ((paMUIIHIO, UMSI, OTYECTBO) U aIPeC ONEepaTopa, MOTYUaIONIEro coriacue cyobekra
NIEPCOHAJIBHBIX JaHHBIX;

* 11es1b 00pabOTKH MEPCOHATBHBIX JaHHBIX;

* IIEepeYeHb MEPCOHAIbHBIX JAaHHBIX, Ha OOpPabOTKY KOTOpBIX Ja€rcs corjacue CcyObeKTa
NIEPCOHAIbHBIX JaHHBIX;

* MEpE4YeHb JEHCTBUHI C NEPCOHAIBHBIMU JAHHBIMHU, Ha COBEPIIECHUE KOTOPBIX NAETCS COIJIacue,
o0Iiee ONMUCaHKE UCITOJIB3YEMBIX OIEPaTOPOM CIIOCOOOB 00PaOOTKH MEPCOHATBHBIX JTAHHBIX;

* CPOK, B TEYECHHE KOTOPOTO IEHCTBYET COTJIACHUE, a TAKXKE IOPSIIOK €ro OT3bIBA.

dopma 3asBICHUSA O COIVIACMM pabOTHHKAa Ha OOpabOTKY MEpPCOHAIBHBIX JAHHBIX COIEPIKUTCS B
[Ipunoxennu 1 k Hacrosmemy Ilonoxenuto.

3.1.6. Cornacue paboTHHKA HE TPEOYETCS B CICAYIOIMUX CITydasax:

* 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS HAa OCHOBaHWU TpymoBoro kojekca PO umm
MHOTO (pefiepallbHOTO 3aKOHA, YCTAHABJIMBAIOUIETO €€ IIeb, YCJIOBHS IMOJYYEHHUS MEepPCOHAJIbHBIX
JAHHBIX U KPYr CYOBEKTOB, MEPCOHAIbHBIC TAaHHBIE KOTOPBIX IMOIUIEkKAT OOpaboOTKe, a Takke
OIpeNIeNIAIOIEro MOJIHOMOYUS paboToIaTeNs;

* 00paboTKa NMepCOHATBHBIX JAHHBIX OCYHIECTBIISIETCS B IIEISAX UCIOIHEHUS TPYIOBOTO I0TOBOPA;

* 00pa0oTKa NMEPCOHAIBbHBIX JAHHBIX OCYLIECTBISIETCS M CTATUCTUYECKHUX MJIM HMHBIX Hay4YHbBIX
1eNelt py ycIoBHH 0053aTEIBHOTO 00€3TMYNBaHUS IEPCOHABHBIX JTAHHBIX;

* 00paboTKa MEepCOHANbHBIX JAHHBIX HEOO0XOAWMa JIS 3alUThl KU3HHU, 370pPOBbsS MM HHBIX
YKU3HEHHO Ba)KHBIX MHTEPECOB paOOTHUKA, ECIIU MTOJIyUEHUE €TI0 COIJIacusi HEBO3MOKHO.

3.2. Ilopsinokx 06paboTKy, epejauu U XpaHeHHs IEPCOHATbHBIX JAHHBIX:

3.2.1. Paboramk MBOY COLI Ne 27 mpenoctaBiseT IeIONPOU3BOIAUTEIIO YUPEKICHUS
JIOCTOBEpHbIE CBe/leHUs 0 cebe. J(enonpon3BoAnuTelNb POBEPSIET JIOCTOBEPHOCTh CBEACHUH, CBEPSs
JaHHbIE, IPEJOCTaBICHHbIE pAOOTHUKOM, C UMEIOILUMUCS Yy paOOTHUKA JOKYMEHTAMH.

3.2.2. B cootBercTBUHM co cT.86 1i1.14 TK P® B memsx obecriedyeHus: mpaB U cBOOO 4YeIOBEKa U
rpaxnanuaa aupekrop MBOY COLI Ne 27 (PaGotonatens) U ero mpeacTaBUTENd Mpu 00padoTKe
HEPCOHAIbHBIX JaHHBIX paOOTHHKA JOJKHBI COOJIIOATh ClIeayIolLe o0me TpeOoBaHus:

* 00paboTKa MepCOHATBHBIX JAHHBIX MOXET OCYIIECTBIIATHCS HCKIIOYUTEIBHO B LIEJSIX 00eCTIeueHHsI
COOJIIOJICHHsI 3aKOHOB M HHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, COJEHCTBHUA pabOTHHKaM B
TPYAOYCTpOiCTBE, 0OOy4YEeHHH ¥ TPOJBMKEHUU TO Ciyx0e, oOecredeHnus JTUYHOW 0e30macHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAUECTBA BBIMOJIHAEMON paboThl M 00eCIIeYeHUsI COXPAHHOCTH
UMYIIECTBA;

* IIpH OIIpeJIeNIEHUH 00bEMA U COiep KaHusl, 00pabaThIBaeMbIX EPCOHATBHBIX JaHHBIX PaboTonaTens
JIOJDKEeH pykoBoacTBoBaTbesd KoHcrurymuen Poccniickoit ®enepanuu, TpyaoBbIM KOJIEKCOM
Poccuiickoit @enepaninu 1 HHBIMU (ellepaTbHBIMU 3aKOHAMH;

* [IpU NIPUHATHH PEIlIEHUH, 3aTparuBarloINX UHTepechl paboTHHKa, PaboTonarens He UMeeT mpasa
OCHOBBIBAaThCSI Ha MEPCOHATBHBIX JAHHBIX PA0OTHUKA, MMOJYYEHHBIX HUCKIIIOYUTEIBHO B PE3YNIbTaTe
UX aBTOMaTHU3UPOBAHHOMN 00paOOTKH MU 3JIEKTPOHHOTO MOTY4YEHHUS;

* 3alUTa NEPCOHANBHBIX JJAaHHBIX PA0OTHUKA OT HEMPABOMEPHOIO MX HCIOJIb30BAHUS WM yTPATHI
oOecneunBaerca PaboTonareneM 3a CYET €ro CpeicTB B MOPSJIKE, YCTAHOBIEHHOM (eaepanbHbIM
3aKOHOZATEILCTBOM;

* paOOTHUKU U UX MPEACTABUTEIN JIOJDKHBI OBITh O3HAKOMJIEHBI MOJI PACIHCKY C JOKYMEHTaMH
MBOY COII Ne 27, ycraHaBIHMBaIOUIMMHU MOPSI0K 00pabOTKU EPCOHATBHBIX JaHHBIX PAOOTHUKOB,
a Taxke 00 UX TpaBax M 00S3aHHOCTAX B ATOM 00acTu;

* BO BCEX CiIyYasx OTKa3 pabOTHMKA OT CBOMX IIpaB HAa COXPAaHEHHE M 3allUTy TalHBI
HEeJIeHCTBUTEIIECH.

4. TIEPEJAYA U XPAHEHUE ITEPCOHAJIBHBIX JJAHHBIX.

4.1. llpm mnepenaue NepcOHANBHBIX NaHHBIX paOoTHMKa Paboromarens HOMKEH coOIHOAAThH
clleAyIoIme TpeOoBaHus:

4.1.1. He cooOmiaTe nmepcoHaIbHBIC IaHHBIE PAOOTHUKA TPETHEH CTOPOHE O€3 MICHMEHHOTO COTJIACHS
pabOTHUKA, 32 UCKIIOYEHUEM CIy4aeB, KOTAa 3TO HEOOXOIUMO B LESX MPEAYIpPexIEHUS YIPO3bl



XKU3HH W 3[0pOBbI0O paOOTHMKA, a TaKXkKe B ClydasX, YCTAHOBIECHHBIX (eaeparbHbIM
3aKOHO/ATEIbCTBOM.

4.1.2. He coo0mars nepcoHalbHblEe JaHHBbIE pPA0OTHHMKA B KOMMEpPYECKHMX Iensix 0e3 ero
nucbMeHHoro coriacus. O6paboTka NepCOHANBHBIX AAHHBIX PAOOTHHUKOB B IIENISX MPOJIBHKEHUS
TOBapoOB, padOT, YCIYI Ha PbIHKE IYTEM OCYILIECTBJICHUS IMPSMBIX KOHTAKTOB C MOTEHLMAJIBHBIM
MOTPEOUTETIEM C ITOMOIIBIO CPEJICTB CBSA3H JOIYCKAETCS TOJIBKO C UX MPEABAPUTEIHHOIO COTIACHS.
4.1.3. [IpenynpenuTh ML, OTYYHUBLINX IIEPCOHAIbHBIC TaHHBIE pa0OTHHKA, O TOM, YTO 3TH JIaHHBIC
MOTYT OBITh MCIIOJIb30BaHbI JIHILb B LENAX, JIsI KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ATUX JIUIL
MOJATBEPXKJIEHUSI TOTO, YTO 3TO MpPaBWIO cOOMIoAeHO. JIuiia, MoiydynBIINe MEPCOHANbHbBIC JaHHbBIE
paboTHHKa, 00s13aHBI COOIIOIATH PEKUM ceKpeTHOCTH (KoH(puaeHmansaoctn). Jlannoe [lonoxenue
HE pacrnpocTpaHsieTcss Ha 0OMEH NepCOHATbHBIMU JaHHBIMU PAOOTHUKOB B OPSJIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMH.

4.1.4. OcymiecTBIATh TIepeady MepCOHAIBHBIX JTaHHBIX paO0THUKOB B npeaenax MBOY COILI Ne
27 B cOOTBETCTBUM € HacTosKM ITosoxxeHnem.

4.1.5. Paspemarp [0ocTyn K HEPCOHAIBHBIM JIaHHBIM pAOOTHUKOB TOJBKO CHEIHUAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPY 3TOM YKa3aHHbIE JILA JAOJKHBI UMETh IIPABO IOJy4YaTh TOJIBKO T€
NepCOHANIbHBIE JaHHbIE pa0OOTHHKA, KOTOPbIE HEOOXOAUMBI JIJISl BHITOJIHEHUS! KOHKPETHOM (PYHKIIUU.
4.1.6. He 3ampammBats WHGOPMAIIUIO O COCTOSHHH 3JI0POBbsS PaOOTHHKA, 32 MCKIIFOUEHHUEM TEX
CBEICHHI, KOTOpPbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIOJHEHHUS PaOOTHHUKOM TPYAOBOI
(GYHKIHH.

4.1.7. IlepenaBarh nepcoHajbHbIC JaHHBIE PAOOTHHKA MPEICTABUTENSIM PAOOTHHKOB B MOPSIKE,
ycTaHoBJIeHHOM TpynoBbIM kojiekcoM Poccuiickoit @enepaniu, 1 OrpaHMUMBaTh 3TY HHOOPMALIHIO
TOJIbKO TE€MHU MEPCOHAJIbHBIMU JAaHHBIMU PAaOOTHUKA, KOTOpPHIE HEOOXOAUMBI JI BBITOJHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX ()YHKIIHH.

4.2. XpaHeHue 1 UCII0JIb30BaHNUE NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanpHbIE TaHHBIE PAOOTHUKOB 00Pa0aTHIBAIOTCS U XPAHSITCS y JETONPOU3BOIUTEIS.
4.2.2. llepconanbHble JaHHBbIE PAOOTHUKOB MOTYT OBITh IOJYYEHBI, MPOXOAUTH AaTbHEHIIYIO
00paboTKy U Iiepe/1aBaThCs Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCUTEIISAX, TaK M B JIEKTPOHHOM BHJIE:
M0 JIOKAJIbHOM KOMIBIOTEPHON CeTH, TpPU UCHOJB30BAHUU KOMIBIOTEPHBIX IPOTPAMM,
ycTaHoBJIeHHbIX B mpueMHoil MBOY COILI Ne 27

4.3. Ilpu momyyeHUH NMEPCOHATBHBIX JAaHHBIX HE OT paOOTHHKA (32 UCKIIOYEHUEM CIIy4aeB, €CIU
NEPCOHAIbHBIE JAHHbIE ObUIH MPEAOCTaBICHBI PA0OTOAATENI0 HA OCHOBAaHUU (Pe/iepalibHOTO 3aKOHA
WJIN €CJIM NTePCOHAIIbHBIE TaHHBIE SBISIOTCS 00IEA0CTYTHBIMH ) paboTOAATENb 10 HaYasa 00paboTKU
TaKUX NEPCOHAIBHBIX JAaHHBIX 00s3aH MPEAOCTaBUTh PAOOTHUKY CIIEAYIOILYI0 HH(POPMAIIUIO:

* HauMeHOBaHue ((pamMuIIHsL, UMS, OTUECTBO) U a/Ipec ONepaTopa WM ero MpeJCTaBUTEs;

* 11e71b 00pa0OTKHU MEPCOHANBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHUE;

* [IpeJIIoJIaraeMble MoJib30BaTeNU MePCOHABHBIX JaHHBIX;

* YCTaHOBJIEHHBIE (heJiepabHbIM 3aKOHOAATEIHCTBOM IIpaBa CyObEKTa EPCOHANbHBIX JTaHHBIX.

5. JOCTVYII K [IEPCOHAJIBHBIM JIAHHBIM PABOTHUKOB.

5.1. IlpaBo pocTyrma K nepcoHanbHBIM TaHHBIM paboTHHKOB B MBOY COILI Ne 27 umerot:

5.1.1. lupexTop (B HOJTHOM 00BEME).

5.1.2. denonpou3Boauteb (B 00bEME, 1eTaTu3upoBaHHOM 11.2.6 HacTosmiero [lomoxenus).

5.1.3. BamecTuTens AUPEKTOPA MO MPABOBOMY PETYIHPOBAHUIO (B TOTHOM 00BEME).

5.1.4. 3amecturens nupekropa mo AXY (B 00bEME JOKYMEHTOB, COMPOBOXKIAIOMINX IPOIIECC
o(opMIICHHS TPYAOBBIX OTHOIICHUN TIpU puéMe Ha paboTy, MepeBojie, YBOIbHEHUH; MaTePHAIOB
10 aHKETUPOBAHUIO, TECTUPOBAHUIO, IMPOBEJICHUIO COOSCEIOBAHUHN C KaHIHMJIATOM Ha JOHKHOCTH;
JIOKYMEHTOB, SIBIISFOIIUXCS TTOITMHHIUKAMU U KOTIHSIMH MTPUKA30B 10 JIMYHOMY COCTaBY; JIMYHBIX IS
U TPYIOBBIX KHIDKEK paOOTHUKOB; JIEN, COJIEPIKANINX OCHOBAHMS K IIPHKA3aM IO JIMIHOMY COCTaBY;
JIeJT, COJIEp KaIINX MaTepuaibl aTTecTallid paOOTHUKOB; TOKYMEHTOB CITY>)KEOHBIX paccieI0BaHUil).
5.1.5. CorpynHuku Oyxrantepuu (B 00bEME, TeTaTN3UPOBAHHOM I1.2.6 HacTosero [lomoxenus).
5.1.6. 3amecturenu gupekropa mo YBP (kaxnaeni u3 3amectureneii mo YBP, sBussce
PYKOBOIMTENIEM COOTBETCTBYIOIIMX CTPYKTYPHBIX IOAPA3/ICICHUA / KOHKPETHBIX HAaIIpaBJICHUN
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MPOU3BOJICTBEHHON NEATEIHHOCTH, UMEET JOCTYI K MEPCOHATBHBIM JTaHHBIM PAOOTHHKOB CBOETO
CTPYKTYpHOTO TOApa3/ieieHusi / HampaBlIeHUs MPOU3BOACTBEHHON [€ATENbHOCTH, B 00BEME,
JeTaTM3UpOBaHHOM 11.2.6 HacTosero [lonoxenus).

5.1.7. BaxTépsl u cropoxa (B 00bEMe HOMEPOB TeNIe(POHOB OTAETBHBIX PAOOTHUKOB, IEPEJAHHBIX UM
JUI CIyXKeOHOTO TIO0JIb30BaHUSI B YCTAHOBJIEHHOM (pelepanbHbIM 3aKOHOAATEIBCTBOM TOPSIIIKE
3aMeCTUTENIeM AUPEKTOpa Mo 0€30MacHOCTH).

5.1.8. Ilpencenarens mepBUUHON NMPodcorO3HON OpraHM3anuu (MMEET JOCTYN K MEepCOHAIbHBIM
JTaHHBIM PaOOTHHUKOB, SIBJISIIOIIMXCS WIEHAMHU MEPBUYHOIN Mpo¢CO03HOI opranusanuu, B 00bEMe,
JEeTATM3UPOBAHHOM 11.2.6 HacTosiero [lonoxenus).

5.2. PabotHuk Opranu3anuy MMeeT MpaBo:

5.2.1. [lony4aTe JOCTYI K CBOMM IEPCOHAJIbHBIM JAaHHBIM Ui O3HAKOMJICHUS C HUMH, BKIIOYas
paBo Ha OE3BO3ME3IHOE MOJTYYCHUE KOMUMN JII00OW 3alUCH, COAepIKAIIeH MepcoHaIbHbIE TaHHbIC
pabOTHHKA.

5.2.2. TpeboBath or PabGoromartenss yTOYHCHHS, WCKIIOYCHHS] WM WCIPABJICHUS HEMOJIHBIX,
HEBEPHBIX, YCTapeBIINX, HEJAOCTOBEPHBIX, HE3aKOHHO IMOJYYEHHBIX WM HE SIBJISIOIIUX
HeoOXoauMBbIMU 11 PaboTomaresst mepcoHaIbHBIX TaHHBIX.

5.2.3. [lonyuats ot PaboTomarens:

* CBEICHUS O JIUIIAX, KOTOPHIE UMEIOT JOCTYII K MEPCOHATBHBIM JTAHHBIM WU KOTOPHIM MOXKET OBITh
MPEIOCTaBIIEH TaAKOW JTOCTYII,

* iepeueHb 00pabdaThIBAEMBIX MIEPCOHAIBHBIX JAHHBIX U HICTOYHUK UX TOJTyUYCHHUS;

* CPOKH 00paOOTKH MEPCOHATBHBIX IaHHBIX, B TOM YHCJIE CPOKH MX XpaHEHUS;

* CBEJICHHS O TOM, KaKHe IOPUIUICCKHE ITOCIICICTBUS Ui CYObEKTa MIEPCOHATBHBIX JAHHBIX MOXET
MOBJIEYb 32 cO00i 00paboTKa ero NepCcoOHaNbHbBIX JAHHBIX.

5.2.4. TpeOoBathb n3BelieHus PabotonareneM Beex JInL, KOTOPHIM paHee ObUIM COOOIIEHbI HEBEPHbIE
WIM HEMOJIHbIE TMepPCOHANbHbIE JaHHble, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOYCHUSX,
WCIIPABJICHUSAX WIIA TOTIOTTHEHUSX.

5.2.5. O6xanoBath B yIOJIHOMOYEHHBIN OpPraH 1o 3alluTe IpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX
WIn B CyAcOHOM TMOpSJIKe HENpaBOMEpHBIC IeHCTBUS wiu Oe3neiictBue Paboromarens mpu
00paboTKe U 3alIUTe ero NePCOHANbHBIX JaHHbBIX.

5.3. Tlepenaua wH(pOpPMANUU TPEThEH CTOPOHE BO3MOXKHA TOJIBKO INMPH NMUCHBMEHHOM COTJIACHH
pabOTHHUKOB.

6. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PET'VJINPYIOIINX OBPABOTKY U
SAHIUTY INIEPCOHAJIBHBIX TAHHBIX PABOTHMKOB

6.1. PabotHukn MBOY COII Ne 27, BUHOBHbIE B HapyIIEHUU HOPM, PETYIHPYIOIUX MOTyUYEeHHUE,
00pabOTKy W 3alMTy [EpPCOHAIbHBIX JaHHBIX pabOTHUKA, HECYT JAMCHUIIIUHAPHYIO
aJMMHHMCTPATUBHYIO, I'PaXIaHCKO-IIPABOBYIO WJIM YTOJIOBHYKO OTBETCTBEHHOCTb B COOTBETCTBUU C
beneparTbHBIMU 3aKOHAMH.

6.2. Iupextop MBOY COILL Ne 27 3a HapylIeHHne HOPM, PETYIUPYIONUX MOTydyeHHe, 00paboTKy U
3alUTy NEePCOHAIbHBIX JAHHBIX PA0OTHHKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTb, COTJIACHO
c1.5.27 n c1.5.39 Koznekca 00 aftMUHHCTpAaTUBHBIX NpaBoHapymeHusx Poccuiickoit denepanuu, a
TaKK€ BO3MELIAaeT pabOTHUKY yIiepO, NPUYMHEHHBIH HENPAaBOMEPHBIM HCIIOJIb30BAHUEM
uHpOpMaIINH, coieprKalllel epcoHalIbHbIE JaHHbIE pAaOOTHHKA.



